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Instructions for Filling out Annual Report Forms
For Small Water and Sewer Utilities

GENERALINSTRUCTIONS

In examiningthe report form you will note there are various references requiringwater information and
sewer information on the same page.

Ifyou have water operations only, you should complete all information for water utilities . Any requested
information for sewer data should be clearly marked by you as Not Applicable (e.g ., NA.).

Ifyouhave sewer operations only, you should complete all informationrequested for sewer utilities . Any
requested information for water data should be clearly marked by you as NotApplicable (e.g ., N.A)

Ifyou are ajoint utility in that youhave boot water and sewer operations, you shall fill outau parts of all
pages completely to the best ofyour ability and belief utilizingthe available information . You will note that all pages on
Lines 1 and 2 require the year ofthe report and the company name. This must be completed on all pages.

INSTRUCTIONS for PAGE I

On Line 2, provide the fill company name as it appears on your certificate of convenience and necessity.
On Lines 3 and 4, provide the company address.
On Line 5, provide the company phone number and the e-mail address ofthe regulatory contact . If an e-mail address

is not available please designate with "rile.
OnLines 6 and 7, indicate the effective date(s) ofthe Order(&) in which the utility certificate(s) was gamed and

the associatedMO Public Service Commission case number(s) forwater and/or sewer service . The most current
name change ormerger case in which tariffs were modified should be designated here .

On Lines 8 through 12, provide names, addresses, phone numbers and e-mail addresses ofanypersons who can be
contacted concerning information contained in this report.

On Lines 13 through 17, provide names, addresses, phone numbers and e-mail addresses of any persons who can be
contacted concerning plant operations .

INSTRUCTIONS for PAGE 2

On Line 2, provide the Sill company name as it appears on your certificate ofconvenience and necessity.
On Lines 3 through 7, provide for each class and/or series ofcommon and/or preferred stock the total number

of shares authorized by charter, the par or statedvalue per share and the total number of shares issued .
On Lines 8 through 15, provide the names, addresses and number ofvotes resulting from stock ownership

asofDecember 3l . If any suchholder held the stock in trust, state thenature ofthe trust and the beneficial owner.
On Line 16, provide total number ofvotes held by the names provided in lines 8 through 15 .
OnLine 17, provide the total number ofvotes of all securities with voting rights .
OnLine 18, provide the total company and Missouri jurisdictional operating revenues. These amounts should include

revenues from all tariffed services provided to customers. On Line 19, provide other revenues derived as aresult ofthe
utility company providing non-regulated services . On Line 20, provide the total of lines 18through 14 .

INSTRUCTIONS for PAGE 3

On Line 2, provide the full company name as it appears on your certificate ofconvenience and necessity .
Describe alltransactions occurring during the year that will have a major effect on operations.

These transactions may be rate changes, the replacement ofmajor equipment or any other abnormal cash
expenditure amounting to $250 or more . Please note that if the expenditure is of a normal and recurring nature (i.e.,
monthly electric bills), it should not be classified as an abnormal item

Instrucdons-Page i of iii



INSTRUCTIONS for PAGE 4

The dollar amount for Lines 3, 4, 6, 10, 11 and 13 should be brought forward from the appropriate page and
line as indicated

Construction Work in Progress : Shall include the total amount ofwork for utilityplant inprocess of
construction but not ready for service atthe end oftheyear.

PIantHeldforFuture Use : Shall include the original costofproperty owned andheld for future use under
a definite plan for use.

PlantAcquishion Adjustment : Shall include the purchase price ofany plant purchased less the original
cost, estimated if not known, less any depreciation reserve.

INSTRUCTIONS for PAGE 5

The dollar amount forLines 11, 12, 16 and 17 should be brought forward from the appropriate page and
line as indicated

Customer Deposits : Shall include all deposits with the utility by customers as security forpayment of bills,
Advancesfor Construction : Shall include advances by any applicant forconstruction that is to be refunded

either in part or completely .
Contributions in Aid ofConstruction (CLAC) : Shall include any donation or contribution incash or

services, or property from any company, individual, agency orothers for construction purposes . All supporting
entries shall be kept sothat the utility can furnish information regarding thepurpose of each donation, and the
amount ofthe donation. (NOTE: There shall not be anyadvances for construction that are to be repaid in part or
completely included in this account except ifnotreturned by thetime specified in the utilities tariff)

INSTRUCTIONS for PAGE 6

On Page 6, provide information for all customer sales determined to be uncollectible . You should identify
the customer, the methods used to attempt collection, the amount and why it is uncollectible (i .e ., customer filed
bankruptcy, left town, etc.). This uncollectible amount is an expense to be recorded on the Income Statement (Page
W-1 and/or S-1).

INSTRUCTIONS for PAGE 7

On Page 7, provide information regarding payroll . Provide names, titles and salaries ofall officers and
employees. Provide total compensation paid to each during the year including bonuses and other allowances .
Identify the total compensation as chargeable to water expense, sewer expense or construction. Also, identify any
employee who did not receive any compensation during the year .

INSTRUCTIONS for PAGE 8

On Page g, provide information regarding professional services the utility company received. Reportall
information concerning rate, management, construction, engineering, research, financial, valuation, legal,
accounting, purchasing, advertising, labor relations, public relations, or other similarprofessional services rendered
the respondent under written or verbal arrangements, for which total payments during the year to any corporation,
partnership, individual (other than for services as an employee), ororganization of any kind whatsoever.

INSTRUCTIONS for PAGE 9

On Page 9, provide information regarding contributions in aid ofconstruction and the amortization of
contributions in aid ofconstruction. This account shall include donations or contributions in cash, services, or
property for construction purposes . The records supporting the entries to this account shall be so kept that the utility
can furnish information as to the purpose ofeach donation, the conditions, if any, upon which it was made, the

Instructions-Page ii of iii



INSTRUCTIONS forPAGE 10

On Page 10, provide all required information concerning interest expense, notes payable, bonds, bank loans
and other financial debts that existed during the year. For each debt on which interestwas paid during the year,
provide the name and address ofthe lender, the date ofmaturity, the loan balance, the interest rate on the loan and
the amount ofinterest paid The amount of interest paid should be assigned to water utility expense and/or sewer
utility expense based upon which utility was responsible for the loan

INSTRUCTIONS for PAGE I l

On Page 11, provide descriptions, quantities and dollar costs ofmaterials and supplies in inventory . These
itemsmay be pipe, wire, gasoline, diesel, etc . You should identify the cost and assign the cost to either water or
sewer.

INSTRUCTIONS forPAGES W-1, W-2, W-3 and/or S-1, S-2, S-3

On Pages W-1, W-2, W-3 and/or S-1, S-2, S-3, provide informationregarding all billed revenues, expenses,
customer numbers and gallon sales .

INSTRUCTIONS forPAGE W-4

On Page W-0, provide information regarding quantities ofwater from each source ofsupplythat entered
the system. On Line 21, provide data regarding the maximum and minimum quantities ofwater supplied in any one
day. On Line 22, provide the range ofpressures that exist at the highest point ofthe system . On Lines 23 thin 26,
provide information regarding any sale ofwater for resale.

INSTRUCTIONS forPAGES W-5, W-6 and/or S4, S-5

On Pages W-5, W-6 and/or S-4, S-5, provide information regarding water and/or sewer utility plain-in-
service, depreciation expense and depreciation reserve. Columns C, D, E andF require original cost plant-in-
service, plant additions and plant retirements . These entries should be supported by books and records, which
identifythe property and its location . Column Gshould identify the depreciation rates used . Depreciation rates
prescribed by Commission Ordermust be used, if available. Column His the depreciation expense calculated using
end ofyear plant-in-service (Column F) . The depreciation reserve is reflected in Columns I, f, K, L, MandN.
Please note that ColumnsDand I should reflect the same amounts.

INSTRUCTIONS forPAGE W-7

On Page W-7, provide historical and statistical information regarding water pumps and wells.

INSTRUCTIONS forPAGE W-8

On Page W-8, provide historical and statistical information regarding water meters, meter settings and
storage facilities .

INSTRUCTIONS forPAGE W-9

On Page W-9, provide historical information regarding the feet ofwater mains and number ofservice lines
by size and type.

INSTRUCTIONS forPAGE S-6

On Page S-6, provide historical and statistical information regarding sewer treatment facilities, lift stations
and feet of collecting sewers by size and type .

Instructions-Page iii of iii
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Water Plant In Service (FmmPg. W-5)

fF35,+ Water Depreciation Reserve (Fmm Pg . W-61

Net Water Plant in Service (il Water Plant In Service MINUS Water Depreciation Reserve) $ -

Water Materials and Supplies (Fmm Pg. 11)

Water Construction Work in Progress

Water Plant Hell for Future Use'

Water Plant Acquisition Adjustment
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PAYROLLINFORMATION

INSTRUCTIONS : Please provide names, titles and salaries for ail olficers and employees. Show total compensation paid to each during the year. Include all amounts including

bonuses and other allowances . Enter "0" or none where applicable . Provide explanations where necessary. Use additional sheets if necessary.
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CONTRIBUTONSJN A120F EONSTRUCTON

For the Year Ended December 31,

INSTRUCTIONS : This account shall Include donations or t'onbihutions in cash, services, or property for construction purposes. The records supporting me entries to this
account shall be so kept that the utilhy can furrsah information as N the purpose of each donation, ft oanditbrs, a any, upon width awas made, the amount of sacs donation,
and the amount applicable to each Witty department The credits (deductions) to this account shall not be transferred to any other account without the approval of the
Commission.

ANORLOAIRONOfCONTRIe1RtON3IN AM Of CONSTRUCTOOM
(Please identify as Accoura Number 271 A)
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INTEKST EXPENSE NOTES PAYABLE BONDS BANK LOANS AND OTHER DEBTS

INSTRUCTIONS : Please report Information for each separate Item ofdebt. Show principal amount to which each Interest rate applies . Include all Items on which Interest was paid during
the year. Use additional sheets if necessary.
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WATER OPERATING REVENUES. EXPENSES AND STATISTICS
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Operafno Expenses
Salaries & Wages (FmmPage7)

Employee Pensions and Benefits

Purchased Water

Plant Operations Expenses (From Page W-3)
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Supplies and Expenses

Transportation Expenses

Rent Expense'

Insurance Expense

Outside Services Employed lie., Legal, Accounting, etc.) (From Page 8)

Regulatory Commission Expenses
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WATER OPERATING REVENUES . EXPENSES AND STATISTICS (Continued)
I'_- (Please indicate (f metered amountsare in cubic feet measurements)
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Unmetered~Sales of Water
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Residential - Apartments XXXX

Residential - Mobile Homes XXXX

Commercial XXXX

Other Sales to Public Authorities XXXX

Other' XXXX

Total Unmetered Safes $
Metered Sales of Water
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Total Metered Sales $
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Late Payment Fees
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Rent Income

Income from Merchandising, Jobbing &Contract Work

Other Revenue'

Total Other Operating Revenues
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Plant Operations Expenses
Repairs of Water Plant - Pump Repair

Repairs of Water Plant- Well Repair

Repairs of Water Plant- Water Line Repair

Repairs of Water Plant- Equipment Repair

Repairs ofWater Plant- Other'

Fuel or Power Purchases for Pumping (ie., Electric Bills, etc.)

Chemicals

Water Testing Expenses

Total Plant Operations Expenses

Tax Ex enses
TaxExpense - Property Taxes

(Total to Page W-1)

TaxExpense - Payroll Taxes

Tax Expense - Franchise Taxes

Tax Expense - Other Taxes'

Tax Expense - Federal Income Taxes

TaxExpense - State Income Taxes

TaxExpense - Investment Tax Credits

Total Tax Expenses
(Totalto PageW--, )
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For the Year Ended December 31,Jw~+

2 Company Name:

	

-

	

Y GI4 P ~a`(-~ S

	

"--

3

6

5

a

10

11

12

13

14

1s

16

17

1e

1s

20

2

22

' Please attach a detailed explanation for these items.

SEWER OPERATING REVENUES EXPENSES AND STATISTICS

m

~

* V
I pal

1 'sa . . .a

g

FR¬

60-I -ft.. I

f t .p

Total Operating Revenues (From Page s-2)

Operating Expenses
Salaries & Wages (From Page 7)

Employee Pensions and Benefits

Purchased Water

Plant Operations Expenses (From Page s-3) rT
r

Billing Expenses L-ft~t ' S +rat+foc41 s i4,S r n' t

Supplies and Expenses 1 /j;L

Transportation Expenses

Rent Expense'

Insurance Expense "'
w 4 _, )

Outside Services Employed (ie., Legal, Accounting, etc.)
r

(From Page a)
~.

t)d.. -.

Regulatory Commission Expenses

Uncollectible Expenses (From Page a)
Y

Depreciation Expense (From Page s-5)

Amortization ofContributions in Aid of Construction (Page s)
r

Amortization Expense

~ Tax Expenses (From vase s-3)
i

Interest Expense (Fmm Page 10) P C7

Other Expenses'

Total Operating Expenses

r Net Income (Loss)



2 Company Name :
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11

12

13

14
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16

17

to
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m
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Please attach a detailed explanation for these items .

For the Year Ended December 31, y
II `ZS

SEWER OPERATING REVENUES . EXPENSES AND STATISTICS (Continued)
(Please indicate B metered amounts are in cubic feet measurements.)

s

!~,

{ '
P t H.

{xkMjYm~ivi)°x~ R }dw, :
'

' -

~

'~~, RFC ~

?
"

1 3YA
~

h

a nt

frv "n . d aip~7Vy l~ft,, .5

Flat Rate Sales
Residential- Single Family t,4 -76 XXXX ZO 47 .s.

Residential -Apartments XXXX

Residential -Mobile Homes XXXX

Commercial XXXX

Other Sales to Public Authorities XXXX

Other' XXXX

Total Unmetered Sales XXXX
.r

$ S ^~7
Metered Sales of Water

Commercial

Other Sales to Public Authorities

Other'

Total Metered Sales $
Other Operating Revenues

Late Payment Fees

Inspection Fees

Reconnect Fees

Rent Income

Income from Merchandising, Jobbing 8 Contract Work'

Other Revenue'

Total OtherOperating Ravenues $

Total Operating Revenues -"

(Total m pg . S-1)
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For the Year Ended December 31,
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SEWER OPERATING REVENUES. EXPENSES ANDSTATISTICS (Continued)

Please attach a detailed explanation for these items.

7 ,C k 7" H tiF t

,C" u" u.a , y . YYh

1 y b~fc~`~.7a

l¬¬¬~~~- iJAt -"4

~ x~'tru t ~r
~~V

Plant Operations Expenses
Contracted Maintenance Expenses

o

Repairs of Sewer Plant - Pump Repair

Repairs of Sewer Plant - Treatment Repair

Repairs of Sewer Plant - Collecting Sewers and Manhole Repair

Repairs of Sewer Plant - Equipment Repair

Repairs of Sewer Plant - Other'

Utility Bills

Chemicals WC I ?"

Sludge Hauling Expenses

Effluent Testing Expenses ~ .

Total Plant Operations Expenses 8 910 .

Tax Expenses
TaxExpense - Property Taxes

(Total to Page S-1)

TaxExpense - Payroll Taxes

TaxExpense - Franchise Taxes

Tax Expense - Other Taxes'

Tax Expense - Federal Income Taxes

Tax Expense - State Income Taxes

Tax Expense - Investment Tax Credits

Total Tax Expenses
i

$ d Z

I (Total to Page S-1)

l



z CompenYName:

e
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12

1s

14

SEWER UTILITY PIANT IN SERVICE

For the Year Ended Decamps, 31,

- Please attach a detailed explanapon for these dams.

e

e

Explanedon :

I k a I Y

'rf.5i 5i£" ~~ a h-aP N - I

InlamiDIB Rant

Orgsnvalion 301

Fmnchoo and COnsents 302

Mecallawus Imangiws Plant 303

Land! andstm "ms

WWand land Rights 310 !f ,9d0 4,160
Stnadums and Improvements ' _ 311 . %Y

Coaemw Plain

fecuenSewer-Ferw 352 .1

Cobcden sewer-Grants, 3522

Other Callaction Plant Faciifties - 353

Services0 Cuetomels 359

Flow Measuring Devirvs 365

p1mlano Plant

Reeeivirg Wells and Pump Pits 36
J

l7
) 7

22 18;x'7 l~ ~1r ,
5 E1~

PumpingEquipmem 363 l7, aL4,

Tmarmevrr and 0,seMal

. Oxeapon Lagoon 372 ~ i

9Tiealmam and DSpasaI Fquipment 373 f%.4xP~~~,eT

7 P7ant5ewer 374

Ol9fad Sewer Lines 376 J

01nerTreatment sadDaposatPlant. Equtplnent' yqI ~ � 376 i, ?

General Rd

ORm Fumaure end Equipment 391

1 Tralvportatbn Equipment 392

a Diner Gereral Equpment' 393 `a, l ~q k ~p~~, yE~y

a Telal Sewer UtYit, Plant In Service SP4f~..rJ fs^'T i § s$ . ~'70

(fowl b Paex 9-d 9)
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Company Nam :
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DEPRECIATION RESERVE - SEWER UT[LIMPLANT

Forthe Year Ended December 31,

NOTE : Amounts inducted in Column "j* should be me same as in Column-e' on the preceding page. Also, Annual Depreciation Expense is equal W CoiumnTfrom preceding page
muldplied by Column %- round! on this page.

All stores included In Columns'k'and *r should be supported 0, records that idarlill property retired! and m6 cost of nimuricti or salvages; as much detail as reasonably
possible

- Repoittre details for these entries.

~ Annual Depreciation Expense must t,e wicitated separately . AStotalQjW Wcalculated based upon actual in-service and ratinament dates) of new
equipment and

nabramende during Me period .

"N

-j Aft': I ly 140 .14, Is Is SF12-9 -9-67
Rost .141



x CompanyName:

1 TroatmentFacilities-Plessedescdbepmcess .

ao Please describe the treatment process for waste solids.

ao

'4d ~a 17, ~I
GENERALINFORMATION

i

4 Was your treatment plant co

	

or purchased as a package unit?

	

Yes

	

C]

	

No

a

	

Were your lift stations constructed in plac e ar purchased as package units?

	

Yes

	

E]

	

No

What is the designated capacity of your treatment facilities?

What percent of designed capacity is currently being utilized?

a What is the name of the current operamr?

a

	

please describe the treatment process for liquid waste .

	

p

	

('

fiv : "t.9

ii

	

Where is the point of discharge for li uid waste?

u What is the uhimate die osal ofwa#ste solids and how obtained?

IId--1441c'-

	

6r'01,d 4141 "13(k

R

For the Year Ended December 31, ,,c t~4~

+t List an e

	

i ment failures co

	

d

	

the ear. Please state when (allure occurred and briefl describe the failure and corrective measures taken.

/1/U £,

LIFTSTATIONS

Page S-6
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Submitting this Annual Report is an "option" through EFIS.
A registered official company representative is authorized to utilize this option, type in all necessary
information below, including the Notary's information (pursuant to Sections 432.200 and 432.295).
After submitting the Annual Report through EFIS, you will receive aBMAR (confirmation) number.
Indicate that BMAR number on the original and retain for your records.

WATERand/or SEWER
Annual Report of

State Of

of

County Of

	

J~B14 ljr0~
~aJZy A . ~r/igeg~(~

MARY E. HUWE
Notary Public " State o Ka sas
My Apt. Expires 10 /1-1/2

	

1

Missouri Revised Statutes _§ 392.210

5'dVga.4.72 ~~t LL6-

The foregoing report must be verified by the oath of the President, Treasurer, General Manager or Receiver of
the company. The oath required may be taken before any person authorized m administer an oath by the laws of
the State in which the same is taken.

OATH

(Insert here the name ofthe affiant)

s/he is

	

h/14 ^~`r r7 t n( 7

	

(~

	

~.t/LR
1

	

-

	

'fInsert here the official title of the affiant)

~s~nM.S
(Insert here the exact legal title or nameof the respondent)

that s/he has examined the foregoing report; that to the best ofhis or her knowledge, information, and belief, all
statements of fact contained in the said report are true and the said report is a correct statement of the business
and affairs ofthe above-named respondent.

J A

	

N 4MJ

	

Z DO S, to and including / Ctilt ls!G

for the year ending December 31,

makes oath and says that

- - (Sigaaureofaffiant~

Subscribed and sworn to before me, a

	

Ne7,¢ky ~alri

	

in and for the
--T

State and county above named, this

	

day of

	

OSC ",

	

20D6

My Commission expires

	

(D/

	

20Z:)

(Signature of officer aWbrize-Madmihister oath

VERIFICATION

Original in its entirety mustbe mailed (ifnot utilizing EFIS) to :
Manager of the Data Center
MoPSC, 200 Madison Street, Suite 100
Jefferson City, MO 65101 (P,O . Box 360,65102-0360)


